Integrating Systems

with FTConnec™ Eliminate data entry with powerful import tools. Schedule unattended imports for
ovemight operation. load and synchronize dafa in virtual reakHime. Produce labels automatically from
imported data. Automate user login using AD/LDAP Authentication.

Color Coding

Single strip label
reduces creation fime by
8 60%. Color coding cuts
filing and retrieval by

75%. Custom designs
and colors match your
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Rapid checkin, checkout, and tracking.
Conduct desk audits quickly— read ltem
without opening drawers.

6800 West 117th Avenue
Broomfield, Colorado 80020-1633
Sales line: 800.LABEL2U (522.3528)

sales@colorflex.com B
www.colorflex.com

Part Number: FILETRAIL-BRO

File Trail™

PURE WEB TECHNOLOGY FOR RECORDS MANAGEMENT




Advanced Search Tools L|7)
Search on one or more fields. Configure to search the fields you use the most. L]
)
@ Track Everything Wildcard [*] search. "“'““- fsmare &
7 |oF Knowing what exists, and where to find it saves time and money. Track Search using <, _ openDate i oS
=—_ anything that moves. Adaptive Media Structure reflects your filing system and :
1T . . Search for one or multiple Sex
= |9 oo ferminology. Select from our library of Icons, or use your own. . N - T
> options at the same time in O
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g (2 Box' Exgansion Folder\Foder Auji’r ’rroilsdroise occou|n’rEbi|iTy and compliance with es’roblislhekd policy Boolean logic using NOT, AND)GRAIORIN - <
B g crorin and procedure. One-click access to location History. One-click access : . : LL
L i P : | 4 Advanced capabilities for Multi-Select Fields allow stat Contains at least: N
# [cresioor fo Hisfory of edits on a field. : ! . T [rovors =]
A4 searching for multiple options, specifying Exact Match, briore
O | —— T T———— One or More, or All And More criteria S
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|D_£ Packages — grder_a T;ttnfwall E Batc Checked Out To ;rankE}:La\,‘:S
BCEYE HETFIEYS . b E uron, Fran
Select which field fo search. Use a list of values from Bxc frause reae
Instant Location fext files, efc. List values to search—for 1010 10,0
Stop wasting time with physical searches and interrupting S Roias
everyone with email broadcasts looking for an Item. No Stage for Archiving : ] v
. . f Eof ke [ sz ik Client-Project Cart  View Hem Current Location Client-Project® Attachments
more lost ltems. Speed locating and retrieval of Items. e el A M e |2 o Toamad e i + @ i) M B o Foine v iAo . o b
1 1 i i = I Ve — e o e — few ) Outto Mark Stevens 2349 - AP Medical Inaging, Inc. Techricsl Documeris
Refile Instructions fell staff where Ilems belong. Transmitto Archives Bt TN TS rrarer g e ——————— ° @k ) en @ o — T
14 @ Remove) View @ E)Box 4231042 in File Room 23522 Brtsla, Jamison Tripp 14 2002 Ind Tax | RS ice [ oo Sy C;?E?Eléizrr?tia‘lmaqlnq e E::ERZRgﬁm:”&fm:xﬁ:f
I Current Location  Outto £33 John Smith (ext 2189) & I e e e [Om e
8 W‘I\M Out to System Admin 1£2349 - AB Medical Imaging, Inc. Technical Documents
Refile Instructions  |n (= Box A23-1042 in Atlanta File Room 17 ORemae) View | & outo Bpeoaponn 22-lous bar 0 b Tox e R i
13 @) Remove) View &) o1 £ From nesk &¥ 95723 - Beams, Joseph R / 2002 Indlividual Tax
19 sdd ) View [0 oo £ saly dones €% €1983 - ROE Shigping Co /2002 Corp Tax
Sfop CommUniCOting WiTh pOper forms, 20 ° A View U In File Room £1882 - ROE Shipping Co /2002 Corp Tax
Time Limits and Overdue ltems faxes, and voice mails. An electronic Search Results Personalized Searches
Proactively manage to prevent lost ltems and the chaos interface automatically formats Orjol.fronsml’rs Configure results fields to fit job functions. Tailor Configure search forms with fields most commonly
they create. Set Due Back Date during Check Out. orders fo your Records Center. Eliminate your own results fields and sorting. One-click used. Personalize your own search forms fo fit
Email Overdue Notices to staff. Overdue Reminders paper/fransmittal request forms and the access fo view details Add or remove items from common job functions. One-click viewing of
appear at each login. need to enter data a second fime into your the Results Cart with one click. images or electronic documents as Attachments.
vendor’s order/fransmitfal systfem. Automatic
Overfuelems alert fo ltems that needed to be Refrieved. v, Recordsinformation Powerful Creation
tem OutDate _DueDate Automatic alert fo ltems ready to return to mi ‘| Easily change terminology. Configure fields differently for each Department or type of ltem.
2 E-al Notitcator T

T mre— yp— the Archives. Manage retrievals and refiles
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= Userdefined Help [ ] guides users through data entry. Automate creation and labeling
b using data streamed from their systems. Capture information at the source with data entry
crmmnemn e Dy Departmental staff. Graphics indicate Required, Unique and Key fields.

2 [ 023002 098172 - Pleadings TATI00 (Thy) 51472003 (Wed ) at box- and folderlevel. Consolidate Orders
and Transmittals to reduce costs.
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Delivery Tickets. Print user-configurable reports. Export Search Results

Reporting o Flexible Classification R E— Shopping Carts IL‘I/_I)
Archive Transmittal Report = xam| ;””“:3;7:7:340 er Fields i 2 % Dzasz ooonrz: e cocurerts 22 H

O Monitor operations with Activity, Productivity and Workload reports. TR L — C|055|f>.// cpnfro| ond secure fecords by B s Shoplplng carts preserve
2 Audits produce Discrepancy Report for compliance monitoring and 2 o T Orgomzopon, Me?'d oni Category. Unlimited F e users_se|echon and L
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O Certifications. Streamline records handling with Pick Lists and 3 B = = Configurable Unlimited number of user ) N selected tems info your

LLI  to MS Excel. Email reports to anyone. Pull Lists and RefFile Lists reflect s e color 'bormer for visual distinction. localize for 47 Jamsmmsmesss ~ requesting, reporfing, <
o : users in U.S., Canada, UK, Europe. o | and more. Ll

Terminal Digit filing or file room sort order.




